
THE PREMIER ORDERING PROCESS   

You are on your way to building one of the highest performing building envelopes available. 
When you choose Premier SIPS you are making a positive impact to create more energy efficient, 
stronger, and healthier commercial and residential structures. The SIP Layout Drawing and 
Production process depends on a number of factors. The most important thing to remember is 
that this is a two step process: First we must work with you, our client, and possibly 3rd parties to 
create the SIP Layout Drawings, and once completed we enter the production schedule.

The text box colors in each stage of the process have been broken into two categories:

Client Responsibility Premier Building Systems Responsibility

PRODUCTION! (Week 4 + Depending 
on Timing of Previous Steps)
Once we receive the signed Contract and 
50% down, your project is ready to enter 
production. Lead times vary due to seasonality 
and project backlog. 
You will be contacted by our shipping 
coordinator once a production date has been 
assigned by production.
Our office will contact you prior to shipment 
to collect payment in full, including tax, unless 
other financial arrangements have been made.

Final Contract and 
Production Deposit
You will receive a Contract of Sale with final 
pricing based on the approved SIP Layout 
Drawings. The price may have changed 
between the initial estimate and the final 
SIP shops depending on SIP configuration, 
engineering requirements, and changes to raw 
material and freight prices.
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6APPROVED

Due to the extreme variability in the time it takes for projects to progress through 
the drawing process, it isn’t possible for us to reserve a production slot until step #6.

 ORDERING & PRODUCTION PROCESS

SIP Layout Drawing Review 
(Typically Week 1 - 4)
(Or longer, if necessary)
This process may require the participation of 
your Electrician, Architect, General Contractor, 
and/or your Engineer of Record. You can assist 
by promptly replying to requests for information 
(RFI) and returning redlines in a timely manner.

3SIP Layout Drawings Complete
After we complete the SIP Layout Drawings, and 
you return a signed set of drawings to Premier 
Building Systems we will begin work on a final 
bill of materials in order to present to you the 
Contract of Sale (COS) reflecting the actual 
costs, which may differ from the initial estimate.
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Lets Begin! (Day 1)
Once you’re ready to proceed with an estimate, 
we require two items to get started on the SIP 
Layout Drawings:
1) A signed Estimate including the Terms and
Conditions pages.
2) A $3,500 Drafting Deposit or 10%, whichever
is greater.

Evolution of SIP Layout Drawings 
(Typically Week 1 - 4)
(Or longer, if necessary)
A Premier Project Manager will work with you 
to develop drawings. Several iterations may 
be necessary, so it will require a team effort 
between you and your Premier Project Manager 
to move the process forward in a timely manner.
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www.premiersips.com


